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Start

•Collection of Documents from 
area office 

•Direct  ST to act on the 
application 

•Request the land file 
•Filling off the application (Step 1)
•Checking the required docs 
•Generate acknowledgment letter 
and assign to call center to call the 
applicant to pay

•Generate deed of assignment (Step 8)
•Register deed of assignment (DMS: 
Deed Registry)

•Submit of all required docs
•Site inspection 

•Recommend (Step 2)

•Generate the CofO (Step 9)

•Digitize the subdivided plot on 
qgis in ca19_parcel_changes

•Sign the consent list

•Preparing consent list of part 
assignment (Bulk operations: Part 
surrender consent list)

•Sign the consent list

•Upload the signed consent list (Bulk operations: 
Part surrender consent list)
•Press the button (Accept Approval) to move 
forward (Step 2)
•NOTE: In this step merlin will create a new file 
for the part assigned plot
•Press the button (process Approval) of the new 
opend file (Step 2 in application for part 
assignment section 2)

•Print valuation report 
for the part assigned 
plot (Step 3)

•Generate initial bill (Step 4)
•Assign to call center to call 
the applicant to pay

•Print Amended survey 
report for the part 
assigned (Step 5)

•Generate consent to 
assign (Step 6)

•Send the approval 
consent to assign to 
H.E. to get the approval

•Collection of the 
approval of consent to 
assign (Step 7)

•Forward the file to 
customer service for 
conveyance

•Generate TDP (Step 9)

•Generate CofO confirmation 
list (Bulk operations: CofO 
confirmation list)

•Sign the CofO 
confirmation list

•Upload the list (Bulk 
operations: CofO 
confirmation list)

•Print the form CofO (Step 9)

•Send CofO to H.E. to sign 

•Register the CofO after H.E. sign (DMS: 
Deed Registry)
•Collection of CofO (Step 10)

•Settle the fees 

•Open and label the new file
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